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Meet the Hosts

Alexis Robin
Sr. Professional Services Specialist

Presenter

Courtney Peltier
Implementation Specialist

Q&A



Agenda
Today we’ll be learning about 
SchoolMint Enroll report tips, 
tricks, and best practices!

● Reviewing Report Features
● Utilizing Report Categories
● Seat Tracker
● Using the Form Field 

Download



   

Logistics Slides, recording, and related 
resources will be shared in the follow 
up email tomorrow

Live Q&A throughout:
○ Ask webinar related 

questions by clicking Q&A
○ Send site-specific 

questions to 
schoolmint.zendesk.com

Two Surveys at the end

https://schoolmint.zendesk.com


Reports Module

Reports are accessed by 
selecting the Reports 
module tab.

This will take you to the 
report dashboard where all 
reports available based on 
user permissions will 
appear. 



   

Report
Module
Features



Human Readable Values
The Human Readable Value enablement option displays words in place of numbers 
for default fields such as status on both your Dynamic Views as well as Reports. You 
can enable this in Settings >> General

Click Here to Learn More!

https://schoolmint.atlassian.net/wiki/spaces/EH/pages/313131012/Release+2.1+-+September+19+2023#Dynamic-Views


Add New Report - Create a new report.

Search - Use the Search field on the right side of the page to look up 
an existing report from the selected category.

Edit an Existing Report - From the Actions column, click Edit (pencil 
icon) to modify the report.

Delete an Existing Report - From the Actions column, click Delete 
(trashcan icon) to remove the report in entirety

Duplicate an Existing Report - From the Actions column, click 
Duplicate (two pieces of paper icon). Then, name and save the new 
report.

Run an Existing Report - From the Actions column, click “Run”. This 
will run the report with current data based on the filters, layout, and 
detail used during the last save by you or other administrators with 
access to edit the report.

View a Report Snapshot -  From the Actions column, click View to 
display the last report snapshot.

Report History - See up to 20 previous snapshots of your report



Organize Your Reports with 
Report Categories

Click “Manage Report Categories” 
from the Reports Dashboard

You will be rerouted to 
Settings>Custom 
Data>Manage Report 
Categories. From here you 
can manage the existing 
categories, or add new ones



Favorite your most used reports 
for easy access

Click the star        next to the report 
on the dashboard

Now, when you access your 
reports dashboard, your first 
screen will be your Favorited 
reports!











   Report 
Builder



Report Settings
Set your report name, category, description, and access settings.



Report Columns
Reports are in a table column format. Choose what columns you would like to 
include in your report by selecting the record and field name. You can also set 
your own column name, order, and sorting column.



Report Filters
We have premade filter formats that make it easy for you to select exactly what 
criteria students need in order to be included in the report.



Scenario:
“When I build reports, I get so confused about what data model, 
field name, or value to use!”



Trick: Form Field Download
Settings >> Forms >> 

This generates a CSV file of all your report fields’ data, that you can then open in 
Excel, Sheets, Numbers, etc.

You can use filters to search for the field you are wanting to use, as well as what data 
model and values are connected to it!



   

Admin 
Support

Help Articles 

Webinar Calendar & Resources

Issues, Bugs, and General Q&As

Customer Forum

Feature Requests

Zendesk

Community

https://schoolmint.zendesk.com/
https://schoolmint.zendesk.com/hc/en-us/community/topics


   

Crafting Your Data: 
Report Building Essentials

● Common Application Columns
● Common Application Filters
● Common Lottery Columns
● Common Lottery Filters

October 15, 2024

Click Here to Register

https://schoolmint.zoom.us/webinar/register/WN__OTtnAh5Sd2ZI064Cn3ucQ


   

Survey

bit.ly/reports_enroll

Thank You


