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Agenda
● Report Columns
● Report Filters
● Live Demo Report Building



   

Logistics Slides, recording, and related 
resources will be shared in the follow 
up email tomorrow

Live Q&A throughout:
○ Ask webinar related 

questions by clicking Q&A
○ Send site-specific 

questions to 
schoolmint.zendesk.com

Two Surveys at the end

https://schoolmint.zendesk.com


Reports Module

Reports are accessed by 
selecting the Reports 
module tab.

This will take you to the 
report dashboard where all 
reports available based on 
user permissions will 
appear. 



Form Field Download
Settings >> Forms >> 

This generates a CSV file of all your report fields’ data, that you can then open in 
Excel, Sheets, Numbers, etc.

You can use filters to search for the field you are wanting to use, as well as what data 
model and values are connected to it!



   Report 
Builder



Report Settings
Set your report name, category, description, and access settings.



Report Columns
Reports are in a table column format. Choose what columns you would like to 
include in your report by selecting the record and field name. You can also set 
your own column name, order, and sorting column.



Understanding the 
Data Model Matrix

You may notice that certain data 
models aren’t always available

● This is because certain data categories can’t 
be accessed until we have data from other 
categories

● For example: we can’t pull sibling data until 
we are pulling student data.



   

Click Here to Access!

https://schoolmint.atlassian.net/wiki/spaces/EH/pages/15663119/Reports#Data-Model


Student

● id 
● student_district_id 
● fname 
● lname 
● dob 

Common Report Columns
Student Annual

● grade
● guardian1_fname
● guardian1_lname
● guardian1_email
● guardian1_phone
● school_previous_id
● address, address2, 

city, state, zip

Application

● submitted
● submitted_timestamp
● status

Program (for applications)

● title

Lottery Ranking

● lottery_list
● accepted

Registration

● submitted
● submitted_timestamp
● status

School (for registrations)

● school_name



Report Filters
We have premade filter formats that make it easy for you to select exactly what 
criteria students need in order to be included in the report.



   

Using Conditions
● Simple Lookup: choose the filter, operator, and 

input the expected value
● Value Lookup: choose the filter, operator, and 

pick from an existing value (limited field 
selection)

● Field Comparison: compare the values of two 
fields

● Student Address - can pull if a student address 
is INSIDE or OUTSIDE a specific boundary or zone

● Grade - can pull if a student is IN or NOT IN  
specific grade(s)

● Student In Current School - can pull if a student 
is CONTINUING or NOT CONTINUING at their 
previous school

● Student Continues Feeder Path - can pull if a 
student is CONTINUING or NOT CONTINUING in 
their feeder path

● Programs - can pull if a student IS or IS NOT in 
specific program(s)



      

Common 
Filters

Most of our standard filters will use a number 
value of 1, 0, or -1 to determine the status of a field.

Example: 

Submitted IS 1 - this means that the form process WAS 
submitted

Withdrawn IS 0 - this means that the form was NOT 
withdrawn

Status IS NOT -1 - this means that the form status is 
NOT still In Processing 

Other Common Filters

[Field Name] IS EMPTY - this will pull students who are 
MISSING data for that field

[Field Name] HAS VALUE - this will pull students who 
are NOT missing data for that field



   

Let’s Build an 
Application 
Report 
Together!



   

Admin 
Resources

Help Articles 

Webinar Recordings and Slide Decks

Issues, Bugs, and General Q&As

Customer Forum

Feature Requests

Zendesk

Community

https://schoolmint.zendesk.com/
https://schoolmint.zendesk.com/hc/en-us/community/topics


   Q&A

Survey



      Thank You


